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Sample Job Description – Development Committee  (BoardSource)
The development committee typically works with the board chair, the chief executive, the chief development officer and other development staff to provide valuable input for developing the fundraising plan and engaging the entire board in fundraising.  The committee’s responsibilities may include but are not limited to the following:

· Involving and motivating other board members and volunteers in cultivation and solicitation of gifts
· Helping to develop policies for board and staff action related to gift solicitation and recognition

· Ensuring that the case for support is strong, current, and based on the organization’s mission and goals

· Helping to develop strategies for involvement and cultivation of major gift prospects

· Providing information on environmental factors affecting fundraising among the organization’s constituencies

· Helping to evaluate potential prospects for increased contributions

· Helping to develop expectations for financial contributions from the board, and providing leadership by making their own gifts

· Soliciting gifts at levels required for annual, special, and planned giving programs

· Participating actively in special events and providing leadership for capital campaigns
· Developing and signing solicitation and acknowledgment letters

Potential Subcommittees and Task Forces:

Special events committee

Annual fund committee

Corporate and foundation committee

Major gifts committee

Planned giving committee

Capital campaign task force

